


THE INSTITUTE OF HEALTHCARE ENGINEERING AND ESTATE MANAGEMENT (Institute)

Annual General Meeting
Form of proxy
Before completing this form, please read the explanatory notes below 
[bookmark: _Ref_a927019]I /We ........................................................................................ (please insert your full name(s) in block capitals) 
membership number …………………………….. being a member of the Institute appoint the following Executive Member Council (please underline the person to be appointed): James Leiper, Claire Hennessy, Willliam O’Reilly, Simon Adamson, Richard Harris, Martyn Jeffery, Peter Davies, James Chadwick, Paul Rodgers, Alan Spraggon, Alison Ryan, Nigel Keery or ………………………………………... (please insert the full name of your chosen proxy) (see note 3) as my/our proxy to attend, speak and vote on my/our behalf at the Annual General Meeting of the Institute to be held on 21 October 2025 at 13:10 and at any adjournment of the meeting.
[bookmark: _Ref_a215132]I/We direct my/our proxy to vote on the following resolutions as I/we have indicated by marking the appropriate box with an 'X' (see note 5 below).
	RESOLUTIONS
Please insert the text of the proposed resolutions below. 
	For
	Against
	Abstain

	1. Approve the minutes of the AGM of 8 October 2024. 
	
	
	

	2. Approve the Annual Report and the audited Financial Statements for the year ended 31st December 2024. 
	
	
	

	3. Approve the adoption of the Articles of Association circulated with the notice of Annual General Meeting, in substitution for and to the exclusion of the existing Articles of Association.
	
	
	

	3. Approve the appointment of Carpenter Box as our auditors for the financial year ending 31 December 2025 and to fix their remuneration.
	
	
	

	5. Approve the elections to Council
	
	
	

	Signature
	Date


[bookmark: _Ref_a608460]
NOTES
FORM OF PROXY
As a member of the Institute you are entitled to appoint a proxy or proxies to exercise all or any of your rights to attend, speak and vote at a general meeting of the Institute if your category of membership confers voting rights. You can only appoint a proxy using the procedures set out in these notes. This form of proxy confers authority to demand or join in demanding a poll.
Appointment of a proxy does not preclude you from attending the meeting and voting in person. If you have appointed a proxy and attend the meeting in person and vote, your proxy appointment will automatically be terminated.
APPOINTMENT
A proxy does not need to be a member of the Institute but must attend the meeting to represent you. If you leave the name of your chosen proxy blank, James Chadwick (Chair of the Management and Finance Committee) will be appointed your proxy. Where you appoint as your proxy someone other than one of the named Executive Council members, you are responsible for ensuring that they attend the meeting and are aware of your voting intentions. If you wish your proxy to make any comments on your behalf, you will need to appoint someone other than the President (who will be managing the meeting) and give them the relevant instructions directly.
VOTING DIRECTIONS
To direct your proxy how to vote on the resolutions mark the appropriate box with an "X". If no voting indication is given, your proxy will vote or abstain from voting at their discretion. Your proxy will vote (or abstain from voting) as they think fit in relation to any other matter which is put before the meeting, including a motion to adjourn.
RETURNING YOUR FORM OF PROXY
To appoint a proxy using this form, the form must be:
Completed and signed by you or your attorney duly authorised in writing;
Sent or delivered to the Institute:
by post to its registered office address; or
by email to tania.davies@iheem.org.uk; or 
through the IHEEM website using the following link: 
https://www.iheem.org.uk/about-us/governance/agms 
Received by the Institute no later than 48 hours before the time appointed for holding the Annual General Meeting or any adjournment of such meeting. 
If you are posting your proxy form within the UK, we encourage you to post early and please allow at last three working days for delivery. Please allow extra time for posting if posting from overseas. We encourage you to appoint your proxy online.
If you submit more than one valid proxy appointment, the appointment received last before the latest time for the receipt of proxies will take precedence. For details of how to change your proxy instructions or revoke your proxy appointment see the notes to the notice of meeting.
You may not use any electronic address provided in this proxy form to communicate with the Institute for any purposes other than those expressly stated.
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